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06 opranmnsauun paborsl ¢ 00pamIeHHAIMH rpazkIaH
1. Ofmue nooKeHHs

1.1. Hacrosimee nonoxenue pazpaboTaHo B COOTBETCTBHH C KorcTuTyuued
Poccriickolt Menepauni, DenepatbHbIM 3aKOHOM OT-2 Masd 2006 r. N 59-@3
"O nopanxe paccMoTpenus olpauieHui rpaxaaH Poccuiickoit Denepauun”,
NPaBOBBIMH  AKTAMH [Pe3iJCHTa Poccufickoit @enepamuu u [lpasurenscrsa
Poccuiickoit ®enepalun, ¢ nepedHeM ACHCTBYIONIMX HOPMATHBHO-NPABOBAIX
JOKYMEHTOB, PeraMeHTHDYIOT paBia paboThl ¢ MOCTYNAKIIHMH ofpameHuIMH
rpaKIaH, )
1.2, Tlonokenue onpefenser M PeTMAMCHTHPYET OpraHH3IAUMIO pabotsl ¢
OBpallleHMAMH TPAKIAH H HX TPHeMa B 00pasoBaTe/bHOM YHpeKIeHHH (nanee
OVY), npaBWla perucTpaudy, Yyuera H KOHTPOIA, AHAITH3 paboTs
NpeaioKeHAAMH, 3aABICHHAMK H KanobaMy rpaxciasH.

1.3, Oprasmzauns paGoThi ¢ NHUCHMEHHBIMH H YCTHBIMH ofpaleHHaMi IpaxaaH
JOWKHA  oDecreyMsars  HeoOXOIMMble  YCNOBMA- JUIA  OCYIISCTRIACHHA
MPEOCTABICHHOIO W IAPAHTHPOBAHHOIO rpaxiaHaM Koncturyuseit P® npasa
06pamaThes ¢ MPeUTOKCHHAMH, 3aABICHUAMH H KanobaMu B NHCBMEHHOH M
YCTHOI#t (hopMe.

1.4. OcHOBHEIE OHATHA, IpHMEHseMble B HacToAIEeM [1oN0KeHIH.

B nacrosiem ITonoxeHnH NPUMEHSIOTCS CIEAYIOMHE OCHOBHBIC NOHATHA:

O6panenns rpaxaai— HHIHBHAYAIBHBE WIH KOJICKTHBHBIC MPEIUTOKEHMIA, B

nuchMeHHOH dopMe WM B (JOpME INEKTPOHHOTO AOKYMEHTa, MPELIOKEHHE,
JasR/ICHHE MK Kan00a, 4 TaKKe yeTHOe o0palie e Ipak/1aHHHA, NOCTYIHBIINE B
TOPAAKE, YCTRHOBJIZHHOM HacToRunM [TonokeHAeM.
TNpeanoKeHns — OOpaleHHs IPaXiaH, B KOTOPBIX COACPHKATCA KOHKpPETHbIC

Mepsl, Hanpas/IeHHbIC Ha yIy4lICHHE OpraHu3anHy H JeSTeNIBHOCTH LIKOJbI, Ha
COBEpPUICHCTBOBAHHE M pewieHHs  BONPOCOR COUMATBHO-3KOHOMHHYECKOTO

pasBHTHA.
JagBieHHs — OOpamieHHs TpakaaH, B KOTOPHIX COAEpKaTCH npocsbel 0
PAIBACHEHHH TOPAJKA PeATH3aALMH NPHHALICKALMX MM npas H csoboz,
3aKperieHHsX B KOHCTHTYLHH Poccuiickoit ®enepauny, PeaepaibHbIX 3aKOHAX,
Verase # ApYrHMH NPaBOBbIMH AKTAMH, o0 okazaHHp coAeiicTBHA B peanu3alHH
9THX [paB H cobox



XKanobsr - oOpamieHust TpaxkaaH, B KOTOPBIX cofepxkarcs TpeOOBaHHS O
BOCCTAHOBJICHUHM HUX IIpaB, CBOOOJA WM 3aKOHHBIX HMHTEPECOB, HAPYIICHHBIX
nerctBusiMu  (Oe3neiicTBUEM) W (WIM) pEHICHUSIMU, JOJDKHOCTHBIX JIMI[ JIUOO
OpraHoB yIIpaBJIE€HUsI 00Pa30BaTEIbHOIO YUPEKICHUS, a TAKXKE APYTUX IPak/]aH, B
TOM YHCJIE YYaCTHUKOB 00pa30BaTEIbHOIO MpOLECcca.

1.5. B cootBerctBuM co cT.45 3akoHa PD «O6 oOpazoBaHum» paccliieloBaHUE
HapyLIEHUH HOPM MPO(ECCUOHAILHOIO MOBEAEHUS MeJarorndeCkuM pabOTHUKOM
MOET OBITh MPOBEJIEHO TOJBKO IO MOCTYMAIOIIEH Ha HEro *ajao0e, MOJJaHHON B
MCbMEHHOU (hopme.

2. Opranuszanus /1eJ10Npou3BOACTBA

2.1. Opranmzainusi paOOThl C NMHCbMaMU W YCTHBIMH OOpALEHUSIMHU TpaxaaH
JIOJbKHAa  obecrneuynBaTh  HEOOXOIMMBbIE — YCIOBHSL Ui OCYIIECTBIICHUS
IIPEIOCTABICHHOIO M TrapaHTHpoBaHHOro rpaxiaadHaMm Koncrutynmein PO mpasa
o0pamaTbCsi ¢ MPEANIOKEHUSMHU, 3asBICHUSMU M Kalo0aMHU B MUCHBMEHHOWU H
yCTHOH (hopme.

2.2. OTBETCTBEHHOCTh 3a OPraHU3ALMI0 M COCTOSIHUE JEJIONPOU3BOACTBA II0
NUChbMaM M YCTHBIM OOpAaIllEHUSIM TpaXKJIaH BO3JIaraeTcsa Ha PYKOBOAHUTENS
00pa30BaTEIbHBIM YUPEKICHUEM.

2.3. Jlenonpou3BOJACTBO MO OOPALICHUSAM Ipa)JaH BENETCS OTAEIBHO OT JPYruX
BUJIOB JEJIONPOM3BOJICTBA M OCYLIECTBISIETCS CEKpeTapeM o0pa3oBaTEIbHOTO
YUPEXKICHHUS.

2.4. IlpunsTHE pelIeHUs 10 PACCMOTPEHUIO MMHUCEM M YCTHBIX OOpallieHui rpakaaH
OCYIIECTBIISIETCS] PYKOBOAUTENEM 00pa30BaTEIbHOIO YUPEKICHUS.

2.5. HemocpencTBEHHOE UCIOJHEHUE TMOPYYEHUM 10 TMChbMaM U YCTHBIM
OoOpalIeHUsIM ~ TpaKIaH  OCYUIECTBIISIETCS ~ OTBETCTBEHHBIMH  PaOOTHHUKAMHU
00pa30BaTEIbLHOTO YUPEXKICHHUS.

3. IIpuem u perucTpauusi nMceM rpazkaaH

3.1. Bce mocrynatouue B 0oOpa3oBaTeIbHOE YUPEKIECHUE OOpalleHHs] TpaxkaaH
MPUHUMAIOTCS W OQOPMISIIOTCS B J€Hb WX TIOCTYIUICHHS CEKpeTapeMm
00pa3oBaTEIbHOTO  YUPEXKACHUS B  COOTBETCTBUM C  JIOJDKHOCTHBIMH
00s13aHHOCTSAMH.

3.2. Tlocrynaromme oOpanieHUs C KONHSIMHU JIOKYMEHTOB (HampuMmep, KOIHM
aTTeCTaToOB, IUILJIOMOB, TPYAOBBIX KHUXEK M JIp.) MNPUKPEILIAIOTCS K TEKCTY
oOpamienus. IlomydyeHHblE  TOJJIMHHUKH  JOKYMEHTOB, LIEHHbIE Oymaru
BO3BpAIAIOTCA IPAKIAHAM I10 aKTy.

3.3. OOpaitieHust rpaXkjaH, KOIMUA OTBETOB HA HUX M JJOKYMEHTBI, CBA3aHHbBIE C UX
paspenienreM, (HOpMUPYIOTCS B J€la B COOTBETCTBUM C  YTBEPKIECHHOM
HOMEHKJIaTYpOM.

3.4. lloctynuBmiMe  NUCbMa  TpPaXIaH  PETHCTPUPYIOTCS  CEKpPETapeM
00pa30BaTEIbHOTO YUYPEXKICHUS B PETUCTPALMOHHO-KOHTPOJBHBIX KapTOYKax H
KypHaJie yuera (npujioxkeHus 1 u 2).



PerncrpanvoHHBIN ITAMI MPOCTABJIAETCA HA JMIEBOM CTOPOHE MEPBOrO JIMCTA C
yKa3aHUEM PErucTPallMOHHOTO HOMEpA, JaThl PErUCTPAllii U KOHTPOJIBHOIO CPOKa
VCTIOJTHCHMS.

PerucrpaioHHbli (BXOAAIIMM) HOMEpP NMHUCbMa COCTOUT U3 MOPSAKOBOIO HOMEpa
HOCTYNHUBILEro OOpallleHus] B Mpeaenaax KaJleHIapHOro roja M HMHJEKca Jena Io
HOMEHKJIAType.

Ecnu 3asiBUTENb MpHCHal HECKOJbKO IMHUCEM, HO MO pPa3HbIM BONpOCAM, TO Ha
Ka)/10€ TTIChMO MTPOCTABIIAECTCS CBOM PETUCTPAIIMOHHBINA HOMED.

Eciu mucemo mepeciiaHo, TO B XypHaye (B Trpade NMpuUMedaHue») yKasbIBaerT,
OTKyZla OHO OCTYNMJIO (OT aAMUHHUCTPALIUU, TOPOJCKOM mpoKyparypbl, Komutera
oO1ero u nmpodeccuoHabHOr0 00pa3oBanust JICHUHTpaCKOM 00JIaCTH U T.1.)
[ToBTOpHBIE MHChMa CTaBATCS Ha KOHTposb. [Ipu pabore ¢ HUMH MOAOUPArOTCS
MMEIOIIUECS TOKYMEHTHI IO 00pallieHus M JaHHOTO 3asBUTeNs. B xypHane ydera u

PETUCTPALIMOHHO-KOHTPOJIbHBIX KapTOYKax MIPUCBANBAETCS ouepeTHON
PErUCTPALIMOHHBIN HOMED.
3.5. [Tocne perucrpanuu oOpareHus HANpPaBJISIOTCS IUPEKTOPY

00pa30BaTEIbHOTO YUpexACHUS s O(OPMIICHUS PE30JIONUU C YKa3aHHEM
WCTIOJTHUTES, TOPSJIKA U CPOKOB HUCIIOTHEHUS.

4. PaccMoTpeHHe NMCbMEHHBIX 00pallleHUil TPaKIaH

4.1. Ilucema TpaxaaH, IOCIE€ pErucTpauud U O(GOpMICHUS PE3OTIOLHHU
TUPEKTOPOM  O0pa30BaTEIbHOIO YUPEKACHHUSI MEpPEeJaloTCs Ha HCIOJHEHHUE
KOHKPETHOMY HCITOJIHUTEIIIO MO «POCIIMCH» B YUETHOM JOKYMEHTAIUH.

4.2. Tlucema TrpaxnaaH, TpeOyloIIMe TPOBEPKU  M3JIOKEHHBIX  (PAKTOB,
paccMaTpHuBarOTCs JOJDKHOCTHBIMU JIMIAaMM B TedueHue 30 1OHeH co JHS HX
perucTpanuu; He TpeOyIoUIue TOMOIHUTEIBHOIO W3YYEHHsS U TPOBEPKH HE -
no3aHee 15 gHel. B oTaenbHbIX cliydasXx CpoK pacCMOTPEHHUS TMCbMa MOXKET OBITh
OpojaJieH, HO He 0ojiee YeM Ha OJUH MECAL, O YeM HCIIOJHUTEIb YBEAOMIISET
3asgBuTend. He nomyckaeTcss HampaBi€HUE NHUCEM TpaxIaH Ha pPacCMOTPEHHE
paboTHUKaM, JEHUCTBUS KOTOPBIX OO0KanmyloTcs. B CONpoBOAUTENLHOM MHUCHME
00513aTeNbHO YKa3bIBAETCS MOPSIOK OTBETA 3asIBUTEIIO, a IPU HEOOXOIUMOCTH - U
Opranu3anuu (YUpexJIeHHI0), B KOTOPYIO HampaBisieTcs JaHHoe oOpaienue. [lpu
ATOM OTBET Ha OOpalleHuEe CTABUTCS CEKpETapeM «Ha KOHTPOJIb». AHOHUMHBIC
MMCbMa, KaK MpaBWJIO, HE paccMmarpuBaroTcsa. OgHako pemeHrne o0 MCIOJIHEHHH
aHOHMMHOTO oOpallleHus] MpUHUMaeT mnpezacenarenb Komurera o0pa3oBaHUS.
[TuceMa, OecCMBICIEHHBIE IO COAEPKAHUIO, a TAKXKE HEKOPPEKTHBbIE MO (opMe,
MoAOUPAIOTCS B CIEHUATIBHYIO MAINKY U HE PACCMATPUBAIOTCS.

4.3. OtBerbl Ha OOpalleHUs TpakJaH MOJArOTaBIMBAIOT HCIIOJIHUTENIN 34
MOJANKCHI0 JUPEKTOpa 00pa3oBaTelbHOro yupexaeHus. OTBeThl Ha MHCHbMA,
HamnpaBjsieMble B BBIIIECTOSIINE OpPraHU3allUd U JienmyraTaMm, OQOpMIISIOTCS B
00s13aTeIbHOM NOPSAKE, 32 MOANKUCHIO IUPEKTOPa 00Pa30BaATEIbHOTO YUPEKICHUSI.
4.4. JIo/mKHOCTHBIC JTUIIA TTPU PACCMOTPEHUH OOpaIeHut rpaxaaH 00si3aHbl:
BHUMATEJIbHO  IMPOAHAJIM3UPOBATh  HU3JIOKEHHbIE  MpoOJeMbl, B  cly4ae
HEOOXOAMMOCTH CJENIaTh 3alpoC TPEeOYEeMbIX TOKYMEHTOB MJIM MPOU3BECTU BBIE3]



Ha MECTO ISl MpOBEepKHU (HAKTOB, a TaKKe MPEANPUHUMATH IPYTrUe MeEpbl IS
O00BEKTUBHOTO pa3pellieHus: BONPOCa;

MpUHUMATh  OOOCHOBaHHBIE  peleHus 1o  oOpamieHusIM, oOecreunBaTh
CBOEBPEMEHHOE U IPABUIIbHOE UCIIOJHEHUE 3TUX PELICHUN.

4.5. Ilo pe3ynpraraM pacCMOTPEHHsI BOIIPOCOB COAEPKALIMXCS B IMHCbMax
rpaxiaH, HCIOJIHUTENb MOATOTABIMBAET OTBET 3asBuTemoO. llpu cocraBienuu
OTBETa O pe3yJIbTaTaX pPacCCMOTPEHMsI MHCbMa JIOJKHBI COOMIOAATHCS CIENYHOIINe
TpeOOBaHUS:

KpaTKO U3JIOKUTh, Kakasg pabora Oblla MpoBeIeHaA [JIs MNPOBEPKU (HaKTOB,
U3JI0KCHHBIX B 00paIlieHUH;

€CJIM B MUCHhME 3asiBUTENS COAEPIKUTCS HECKOJIBKO BOIIPOCOB, TO OTBET HAAO AaTh
pa3zeabHo MO KaXI0MY PACCMOTPEHHOMY BOIIPOCY;

COOOLIUTh, MOATBEPAWINCH JU (DAKThl, HU3JIO0KEHHbIE B MHCbME, KAaKHUE MEpHI
IPUHATHI 110 PE3yJIbTaTaM IIPOBEPKHU.

4.6. OtBersl odopMIAIOTCS Ha OJaHKaX MHCEM U COAEpXKaT CIEAYIOIIHe
PEKBU3UTHI: ajipecar, TEKCT, (paMIIns WUCIOTHUTEN C yKa3aHHEM ero pabouero
TeneoHa, Jara MCHOIHEHHUS M UCXOASAIIMA HOMEp IHUChbMa IPOCTaBIISIETCA
CEKpETapeM IOCIE TOro, Kak MUChbMO MOIUCAHO.

5. KonTpoab 3a padoToil MUCbMEHHBIX 00pallleHH I FPaXKIaH

5.1. Tlopsimok TOCTaHOBKM MHCEM Ha KOHTPOJb ONPENEISIIOT JHPEKTOP
00pa30BaTEIBHOIO YUPEKIEHUS U HEMOCPEICTBEHHO - ucnojHutenb(n). [lucema
rpaxkJaH, IepenpaBicHHbIE B JpPYrMe€ OpraHu3aluyd WIM YYPEXKIACHUS U
TpeOyroume CoOOOIIEHHS pe3yJIbTaTOB UX PACCMOTPEHHUS CTABITCS Ha KOHTPOJIb.
5.2. IluckMa rpaxjaH, IMOCTABJICHHbIE HAa KOHTPOJb, MOMEUAKOTCS OTMETKOM
«KOHTPOJIb» B PETUCTPALMOHHO-KOHTPOJIbHBIX KapToukax. OOpaleHus rpaxniat,
KOTOpBIE JAtOTCS MTPOMEKYTOUYHBIE OTBETHI, C KOHTPOJISI HE CHUMAIOTCS.

5.3. Opranuzanusi KOHTPOJISA: XOJ U CPOKH HCIIOJIHEHUSI OOpAIICHUN TPaKIaH B
PETUCTPALIMOHHO-KOHTPOJIBHBIX KAPTOUKAX U KYPHAJIE YUETA CEKPETAPEM.

5.4. Cpoku UCHONHEHUS MHUCEM TpaXk/iaH, 10 KOTOPbIM HEOO0XOJMMa MOJIrOTOBKA
OTBETOB B BBILIECTOSAIINE OpPraHbl, IPOIJIEBAIOTCA TOJIBKO ITOCIE COIVIACOBAHMSA C
HuMu. O 1pojuleHMH cpoka cooOmaercss 3asgBuTento. l3MeHeHue cpoka
UCIIOJIHEHUS MTPOU3BOAUTCS 3a0JarOBPEMEHHO JIMIIOM, YCTAaHOBUBIIUM TOT CPOK,
IIPU HATMYUU OOBEKTUBHBIX MPUYUH, U3JI0KEHHBIX B COOTBETCTBYIOIIECH 3aIUCKE.
M3MeHeHne Cpoka YKas3bpIBaeTCsl Ha JOKYMEHTE, a TaKK€ W3MEHEHHs BHOCSTCS
PETUCTPALMOHHO-KOHTPOJIBHYIO KapTOUKY.

5.5. KoHTponp 3aBepmiaeTcs TONBKO IMOCJIE BBIHECEHHS] PEUICHUS W TNPUHITHS
UCUEPNBIBAIOIIMX MEp IO pa3pelieHuto oOpamieHuil. Pemenue o cHstuM ¢
KOHTPOJISI U OOpallleHuid NPUHHUMAET JAUPEKTOP O00pa30BaTEIbHOIO YUPEKIACHUS.
Ilucbma rpakaaH CUYMTAIOTCS  PAa3pelIeHHBIMH, €CIIM  PAacCMOTPEHBI  BCE
IIOCTABJICHHBIE B HUX BOIIPOCHI U JaHbl OTBETHI 3asBUTEIISIM.

5.6. OTBeTbl B BBIIECTOSLIME OpraHU3alMy, PENAKUUHA Ta3eT MU IKYPHAIOB
HOJMUCHIBAIOTCS TUPEKTOPOM 00pa30BaTEIbHOIO YUPEXKICHUS, B €T0 OTCYTCTBHUE -
3aMECTUTETIEM.



6. IlpyemM u paccMOTpeHHe YCTHBIX 00palieHuil rPakaIaH

6.1. IIpuem rpaxxgan B o0Opa3oBaTENbHOM YUPEXKACHUU MOXKET OCYLIECTBIIATHCA
KakK IO TMpeJABapuTEIbHOM 3amucu, Tak U 0e3 Hee. J(upekTop 00pa3oBaTEIbLHOIO
YUpEKIEHUS BEJET IpueM 1o rpaguky. B ero orcyrcTBue mpuem ocCyliecTBIIsIET
€ro 3aMECTUTEIIN

6.2. Ilpuem mnocerurenein perucrpupyercsa B JKypHane ydera npueMa TpakaaH
(mpusioxxenue 3).

6.3. Ilo pesynpraram npruema Bce JOKYMEHTHI MEPEAAIOTCS CEKPETAPIO, KOTOPBIH
NEPEHOCUT PE30JIOLUUA B PErUCTPALMOHHO-KOHTPOJIBHYIO KapTOUKy M KypHal
y4eTa, a U3 JOKyMEHTOB, MPEICTAaBICHHBIX 3asBUTENIEM, (hOpMUpPYETCS AEIO.

6.4. JlanpHelimas paboTa W KOHTPOJb 32 CBOEBPEMEHHBIM HCIOJHEHUEM
OPUHATBHIX PELIEHUHA IO YCTHBIM OOpAalllEHUsIM OCYIIECTBISIETCS B MOPSAKE,
YCTAHOBJIEHHOM JJIS TUCEM I'PaK]IaH.

6.5. VYcrHele oOpamieHus TpaXkIaH paccMaTpUBAIOTCS B Cllydae, €cCld
coiepxamuecs B HUX (aKTbl U OOCTOSITENLCTBA OYEBUAHBI W HE TPeOyroT
JOTOJIHUTEIILHON MTPOBEPKH.

6.6. YcTHbIe 00pallieHus Tpak/laH JOJKHBI COAEpKaTh CIEYIOIIUE CBEICHUS:
M3JI0KEHHE CYILECTBA MPEIJIOKEHUS, 3asIBJICHUS WIH JKaJlo0bl;

(aMuIMio, UM, OTYECTBO OOPATHBIIETOCS TpakJIaHMHA, MOYTOBBIM aapec, Mo
KOTOPOMY MOKET OBbIThb HamlpaBiieHa KOIMUS PEHICHUs, MPUHATOro, MO HTOraM
paccMOTpeHus MPEAJIOKEHHM S, 3asBJICHUS WIH KaJ00bl TpakIaHUHA.

2.4. YcrHble oOpallleHusl TpaXAaH M Jull 0e3 IpaXkJIaHCTBa, HE OTBEYAIOIINE
TpeOOBaHMSIM, IPU3HAIOTCS AaHOHUMHBIMU M PACCMOTPEHUIO HE TIOJIeXkKAT.

7. O0001IeHNEe M AaHATIN3 MUCHbMEHHBIX M YCTHBIX 00pallleHuid rpax/IaH

7.1. Jlupektop 0Opa30BaTEIBHOTO YUYPEKIACHUS WU IO €r0 MOPYYCHHUIO IPYTHe
JOJDKHOCTHBIE JIMIA JIOJKHBI CHUCTEMaTUYeCKH aHaJu3upoBaTh U 0000IIaTh
NPEIJIOKEHUs, 3asBICHUS, HKAIOOBl TpaXJaH M CoIepXKalmecss B HUX
npakTUueckue 3ameuanus. llenb: CBOEBpEMEHHOE BBISIBJICHHE U YCTpaHEHHUE
OPUYUHBI, TOPOXKIAIOIIEH HapylleHWe TMpaB 3asBUTENICH, 3alllUTa HHTEPECOB
IPaXKJIaH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM, a TaKXE COBEPILICHCTBOBAHUE
OpPraHU3alMOHHOW K YIPABJICHUECKOW MAESITEIbHOCTH B CHCTEME OO0pa3OBaHMUS
JTAHHOM TEPPUTOPUH.

7.2. O6061eHrne 00paIIeHnii MOYKHO OCYILECTBIISTH MO CICNYIOUIeH MpUMEpHOU
kinaccupuKalu: 1o aapecy oOpamieHuil (B TOM YHCIE MOCTYMAIOMUX U3
BBIIIECTOSIIIIMX OpraHu3aluid W Jp.): N0 TUMaM W BHAaM 00pa3oBaTeIbHBIX
YUPEKIECHUM;  CKOJBKO  MOJYYEHO U PAaCCMOTPEHO  KOJUIEKTUBHBIX,
WHMBUyaJbHBIX, AHOHUMHBIX OOpAaIIeHHI; IO HampaBieHUsIM paboThl (1O
Kkiaccudukatopy tem). [IpoBoaUTCS KOJIMUECTBEHHBIM M KAa4eCTBEHHBIM aHAIW3
BCEX IMOCTYNUBIIUX OOpaIIeHH C XapaKTepUCTUKOW (DAKTOB, H3IOKEHHBIX
3asBUTEISIMM U yKa3aHUEM PE3yJIbTaTOB: B YaCTHOCTH, Kakue (HaKThl
NOATBEPAWINCH TOJMHOCThIO WM 4YacTuyHO. I[lo pesynabraram  aHanmuza
npencTaBisieTcs  UHPOpMANUs C  KOHKPETHBIMM  PEKOMEHJAIUSAMU  TI0
COBEPIIIEHCTBOBAHUIO PabOThI B JaHHOM Bompoce. Marepuaibl ohopMIISIOTCS B
BUJIe 000OIIEHHBIX CBEJCHUM, TAOIUIl U aHATMTUYECKUX CIIPABOK.



7.3. Ananutndeckas uH(opMalys Mo UToram padoThl ¢ OOPALICHUSIMU TPaXKIaH
NOJrOTABIIMBACTCS 32 KAJICHJAPHBIN TOJ.

8. ®opmupoBaHue M XpaHeHHe JeJI MO MUCBMAM M YCTHBIM OOpallleHHAM
rpaxaaH

8.1. Bce mnocTrynuBIIME TUCbMAa W YCTHBIE OOpalllEHHUs] TpakJaH IOCIE HX
pa3peleHus: JOHKHBI ObITh BO3BpAIIEHbl CEKPETapi0 CO BCEMH OTHOCSIIUMHUCA K
HUM MaTepualiaMi JJisi LEHTPAJIM30BAaHHOIO ydera M (OpPMUPOBAHUA €.
@opMUpOBaHUE U XpAaHEHUE JIeJ MO OOpalleHUsIM TpaxiaH y HUCIOJHUTENS
3arpeniaeTcs.

8.2. IlucbmeHHbIE OOpallleHHs] TpakIaH, KOMUM OTBETOB HAa HUX U JIOKYMEHTHI,
CBSI3aHHBIE C UX Pa3pelICHUEM, a TaKKe JOKYMEHTHI 110 JINYHOMY MPUEMY Ipak/iaH
(dopMUpYyIOTCS B Jiesia B COOTBETCTBUHU C YTBEPKICHHON HOMEHKJIATYPOH JeTI.

8.3. B mpouecce QopmupoBaHus JA€n MPOBEPAETCS TaKXKE IPAaBUIBHOCTD
opopmiieHuss  TOKyMEHTOB  (MOANMMCH,  JAaThl,  HWHAEKCHI,  aJpecarhl).
Henoodopmiennsie nin HENpaBUILHO OPOPMIICHHBIE TOKYMEHTHI BO3BPAIIAIOTCS
UCTIOJIHUTENSAM Ha 1I0pabOTKY.

8.4. IluckMa M MarepHalibl MO YCTHOMY PAacCMOTPEHHIO OOpallEHWH TrpakIiaH
XpaHATCA MATh JIET, IOCIIE YETO YHUUTOKAIOTCS.

8.5. Ilo wucredyeHMM YCTaHOBJIIEHHOI'O CpOKa XpaHEHHS JTOKYMEHTOB IO
MPENJIOKEHUSAM, 3asBICHHUSIM M Kajno0aMm TpaxkIaH COCTaBISETCS aKT 00 uX
YHUUYTO)XKCHUM, KOTOPBIA IOJIUCHIBAETCS YIEHAMHM OJKCIIEPTHOW KOMHMCCUH U
YTBEPXKJIaeTCsl AUPEKTOPOM 00Pa30BATEIBHOI'O YUPEKICHUSI.

9. Cpoxu paccMOTpeHHs1 00pAallleHN il TPaxKIaH

9.1. Bce oOpamienus mojuiexar 00si3aTeIbHOMY paccMOTpeHuio B TedeHue 30
(TpuaUaTH) JHEW Cco AHS pEerucTpanu, a Mo oOpalleHUsM, He TpeOyroluM
JIOTIOJTHUTENILHOTO M3YUCHUSI U MPOBEPKH, - Oe30TiararesibHO, HO HE mo3aHee 15
(MATHAAUATH) THEH CO AHS MOCTYIUICHUsI B 00pa30BaTEIbHOE YUPEIKICHUH.

9.2 JlomxHOCTHBIE JHIla OOpa30BaTEIbHOTO YUYPEKIEHUS B COOTBETCTBUM C
dbenepanbHBIM  3aKOHOM 00s3aHBI  JIJaTh MHUCBMEHHBIA OTBET TIO CYIIECTBY
oOpallleHUil TpakJaH JUPEKTopy yupexaeHus B redeHue 30 (Tpuauatu) aJHei.

9.3. B cinyuasx, ecnu Il pacCMOTPEHHUS 3asBJICHUS WIM >KaJIOObl TpakJaHWHA
TpeOyeTcsl TMpOBEACHUE TMPOBEPKH, JMOO OCYIIECTBICHUE cOOpa CBEIACHUH,
HEOOXOJUMBIX I PACCMOTPEHUS 3asBICHUS WM KaloObl T'pa)KJIaHUHA, CPOKH
pPacCMOTpEHUS 3asBICHUS WIA KAJIOOBl TPakJTaHWHA, MOTYT OBITh B TIOPSIKE
HCKITFOUCHHUSI TIPOJIJICHBI TUPEKTOPOM IITKOJIBI MJIM 3aMECTUTEIIEM TUPEKTOpa, HO HE
Oojyiee 4yeM Ha OAMH MeECSI] C COOOIIEHHEM 00 ATOM TpakKJaHUHY, MOJABIIEMY
3asBJICHHUE WM KAI00y, B TPEXTHEBHBIN CPOK.

9.4. B cnywae, ecid TpemIOKCHHE TpakJIaHWHA TPeOyeT MTOMOTHUTEIHHOTO
U3YYCHHS, CPOKH PACCMOTPEHUS MPEUIOKEHUS TPaKIaHUHA, YKa3aHHbIE B 4acTH
BTOPOH IMYHKTY | HACTOSAIIErO0 TMYHKTA, MOTYT OBITh B TOPSJAKE HCKIIOYEHUS
POJJICHBI JUPEKTOPOM IIKOJIBI U 3aMECTUTENIEM TUPEKTOpa ,HO He Oosee dyem
Ha TPU MecsAIa ¢ COOOIEHnEeM 00 PTOM TpakJIaHUHY WU JIUIy 0€3 TpakIaHCTBa,
MOJIaBIIEMY TIPE/IIOKEHNE, B TPEXTHEBHBIN CPOK.



9.5. Illkonma BmpaBe OCTaBUTh OOpalleHUs TpaxkaaH Oe3 pacCMOTPEHUS B
CIIEAYIOLIUX CIy4asx:

B CJIy4ae MoJa4l aHOHKUMHOT'O OOpaIieHus;

B cllyyae rnojauu oOpaleHusi, CyliecTBO KOTOPOro MPOTUBOPEUUT (efepalbHOMY
3aKOHOJIATENbCTBY M  3aKOHOAATeNbCTBY JleHMHrpaackoil obsactv, 00
oOpallleHHsI, COAEPIKALLEro BBIPAKEHUS, OCKOPOJSIOIIME YECTh M JIOCTOUHCTBO
APYTUX JIULL;

B cllyyae, €clid y IIKOJIbI UMeeTcs MH(popMausi 0 TOM, YTO OOpalieHue MoAaHo
JUIIOM, KOTOPOM NPHU3HAHO HEAEECHOCOOHBIM Ha OCHOBAaHUMU pEUICHUE CYyAa,
BCTYIUBLIETO B 3aKOHHYIO CUITY.

B sTux ciywasx rpakaaHuH HM3BemaeTcss o0 OCTaBlieHMH ero oOpaiieHus 0e3
paccMOTpPEHHUs B MUCbMEHHOH (opMe, B TPEXTHEBHBIM CPOK CO JTHS PETUCTpPAIlUU
oOparieHus.

10. Pemrenusi, npyHMMAaeMble 10 MTOraM PacCMOTPEHHUsI 00palleHNii IPaKIaH
10.1. Tlo uroram paccMoTpeHus 0OpalleHui rpaXkaaH MOKET ObITh IPUHATO OJIHO
U3 CIENYIOIUX PEIICHUM:

pELICHHE O IOJHOM WJIM YaCTUYHOM YJOBJIIETBOPEHUHN OOpAICHHUS;

pelieHre 00 0TKa3e B yIOBJIETBOPEHUH OOPAILEHUS.

10.2. B peuienuu, IpuHUMAaeMOM IO UTOraM PacCMOTPEHMs OOpallleHnul rpakiaH,
JOJDKHA COAEP)KAThCA CChUIKA HA HOPMATUBHBIN MPAaBOBOM aKT, B COOTBETCTBUU C
KOTOPBIM IIPUHATO 3TO PELICHUE.

10.3. Kommsi pemieHusi, TPUHATOTO TO HMTOTaM pPacCMOTPEHUs OOpaleHui
rpaXiaH, HampaBisgeTcs TCpakJaHaM, OOpaTUBIIMMCS C  MPEIIOKEHHUEM,
3asfBJICHUEM WJIM JKajlo00W, B TEUEHUE MATH AHEH CO JHS NPUHATHS TaKoro
pELICHHs,, HO HE NO3JAHEE YeM B JIEHb HCTEYEHUS CpPOKAa PACCMOTPEHUS 3TOrO
IPEJIJIOKEHUS, 3asIBICHUS WM 5KaJO0BbI.

10.4. Konusi pemieHusi, MPUHITOrO, MO HUTOTaM PAaCCMOTPEHUS MPEIIIOKEHUS,
3asBIICHUS, OKaIoObl TpaXIaHWHA, TPUIAraeTcs K MHUCHbMEHHOMY OTBETY
JOJKHOCTHOT'O JIMIIA 1O CYHIECTBY COOTBETCTBYIOUIETO MPEIIOKEHHUS, 3asBICHUS,
KasoOBbI.

10.5. VcnonHeHue pemieHui, MPUHATHIX MO UTOraM PacCMOTPEHHsT oOpaIrieHui
rpaxiaH , OCYIECTBIISETCS COOTBETCTBYIONIMMU JOIKHOCTHBIMU JIUIIAMHU.
Coob1ieHre rpaxxJaHuHy, TOJaBIIeMy OOpalleHre, O MPeanoiaraeMbIX Mepax o
UCIIOJIHEHUIO PEIEHUs, MPUHITOrO MO UTOraM PacCMOTPEHUsS 3TOro OOpalieHus,
HE MOXXET CYUTAThCS UCIIOJIHEHHEM COOTBETCTBYIOIIETO PEILICHUS.

10.6. B coywae, ecnu xamoObl TpaxxJaH YIOBJICTBOPEHBI IMOJHOCTBIO JIMOO
YaCTUYHO, NPUHSBILKME pEUIEHUs 110 HTOraM pPAacCMOTPEHUs OTHUX XKaloO,
JOJDKHOCTHBIE JIMLA TMPUHUMAIOT HEOOXOAMMBIE MEphl IO BOCCTAHOBIIEHUIO
HapyILIEHHBIX MpaB, CBOOOJ] WJIM 3aKOHHBIX HMHTEPECOB TpakJaH, B TOM YHUCIE
PUHOCST U3BUHEHMS B MUCbMEHHOMN (opMme.

[NognwucaHo undposon

CMI/IpHOBa TaMa pa noanucblo: CMnpHoBa Tamapa
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[Tpunoxenne Ne 1

PEIT'MCTPAIIMOHHO-KOHTPOJIBHASA KAPTOUKA
damunms, UMsl, OTYECTBO

AILPGC MCCTa XKHUTCJIbCTBA,

TenedoH
Mecto paboThl
Jara npuéma

Conepxanue Borpoca

Hcnomaurenn

Pe3omonus



CpOK UCITOJTHEHUS

Ydoeﬂemeopeu(a) YCNIHbIM OMEEemMoOoM, 6 NUCObMEHRHOM omeeme He Hacmauedairo

(noonucw, pacuiugposxka)

OTBET

Ha oOpaiienne rpaxaaHnHa

OT « » 200 r




[Tpunoxenne Ne 2

AKypuHana
y4yeTa NMCbMEHHBIX 00paleHuii rpaxaan
N Mara Cgenenusi 0 damuniius, Kparkoe  HMcnogHurenab Hara Haran N
n/m  perucTpani MOBTOPHOCTH U UM, coiep:kaHue MoJTy4eHust pe3yJabTaThl  Jeja
00 OTYECTBO  OOpaleHus Ha paccMoOTpeHust

OCYmIE€CTBJICHUH (HOC.JIelIHee HCIIOJITHCHHE



n/n

Jara
npuemMa

KOHTP 0JIfl - Ipu
HAJTUYHMH)
3asiBUTEJIs,
aapec
3 4 5 6
Kypunan
yueTa npueMa rpakaaH
damuiausi, UM, Aapec, MmecTo Kparkoe
0T4eCcTBO (IMocaeaHee patoThbI coaep:KaHue
- IPA HAJIMYM M) (caykObI) oOpaleHmust
MOCeTUTEJA MOCeTUTEIA
3 4 5

U NOoANNCH oOpaieHust

HCIIOJTHUTECJIA

Kakoe npunsito
peuieHue, KoMy
NMOpy4YeHa NpoBepKa,
HCIIOJIHEHHE, OTBET
MOCETUTEJII0

8 9

[Tpunoxenne N 3

Kto npunuman
(bamuius,
MOAMNMCH)
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