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IpaBuaa odMeHa 1e/10BLIMH NOAAPKAMH
H 3HAKAMH J€JJOBOI0 rocTenpHuMCTBA

MOY «KocbkoBcRas ocnonnanooﬁmeoﬁpazosa'rwbﬂan HIKOJIa»
roj

1. O6mue noJomeHust

1.1. [TpaBuia ob6MeHa eNOBBIMH [I0apKaMK H 3HaKaM¥ JIefoBoTro rocrenpruMersa 8 MOY
«KocnkoBcKkas ocHoBHas obmeobpazosarenbHan mkoaay (nanee - [Ipasuna) paspaboTansl B
cooteeTcTBuH ¢ nosoxennaMu Koneruryuun Poceniickoit @enepauuu, @egepanbHONO 32aKOHa OT
25.12.2008. Ne 273-®@2
O NpOTHBOASHCTBHM KOPPYTILUMY U IPHHATHIMH B COOTBETCTBHH C HUMH HHEIMH 3aKOHOAATEILHBIMM
H JIOKaIbHBIMH 8KTaMH,

13 [TpaBuna onpeaens:oT eauHbie A5 Beex paboTHukos MOV «KocskoBekas ocHOBHasA
obmeobpasosarenbHas mKonay (nanee - Yupexaenue) TpeboBanus K JAPEHHIO W NPHHATHIO
JIeJIOBBIX NOJAPKOB.

1.3.  VYupexiaeHue nojiepKMBaeT KOPTIOPATHBHYIO KYJIBTYPY, B KOTOPOH I€10BBIE NMOJAPKH,
KOPOPaTHBHOE rOCTENPHUMCTRO H MPEACTABHTENBCKHE MEPOTIPHATHSA PACCMATPHBAIOTCH TOBKO KaK
MHCTPYMEHT JUISl YCTAHOBJICHUS M [10/UIeP/KaHMs JI€NOBBIX OTHOLICHHH U KaK NPosBICHHEe
OBLIENPHHATON BEXIHBOCTH B XO/1€ JCATE/ILHOCTH YUPEKACHHA.

1.4. VypesxeHHe HCXOANT W3 TOTO, YTO JONTOBPEMEHHBIE AET0BbIE OTHOLICHHS
OCHOBBIBAIOTCA HA IOBEPHH H B3aHMHOM yBaxkeHHH. OTHOLICHHS, MPH KOTOPBIX HAPYLIAETCS 3aKOH H
NPUHIMAIIEL €10BOM STHKH, BPEAAT penyTauuy YupesIeHHs | YeCTHOMY HMeHH ero paboTHHKOB, U
He MoryT oBecrneynTh YCTOHUHBOE A0ITOBpeMeHHOe pasBHTHe Yupexaenus, Takoro posa
OTHOIIEHHS He MOTYT OBITH MPHEMIIEMEI B NpakTHKe paboThl YupexaeHus.

1.5.  Jeiicreue [Ipapun pacnpocTpansercs Ha BeeX pabOTHHKOB YupexaeHus, BHe
3aBUCHMOCTH OT YPOBHS 3aHUMAEMOH J0/DKHOCTH.

1.6.  Janusie [Tpasuna npecneayer CACAYIOUIHE LIS/TH:

- obecneyenue eaMHOOOPA3HOrO NOHUMAHHKS POIM H MECTA Ae/IOBLIX NOAAPKOB, A€JIOBOIO
FOCTENPHUMCTBA, [PEACTABHTEIECKHX MEPOTIPHATHI B IENOBOH MpakTHKe Yupexaenus;

- OCYIIECTBACHNE YNPABIEHYSCKON ¥ XO3AHCTBEHHOH AEATENBHOCTH Y UPEHKACHHUSA
MCKITFOMHTENBHO HA OCHOBE HAUTEXKAIIMX HOPM U IPaBIJI JIEIOBOTO NMOBeAeHUA, Ba3UPYIOINXCS Ha
MPHHIMNAX KAYECTBA MPEJOCTABIEHHS YCIIYT, 3aLUMThl KOHKYPEHIIHH, HEAOMyIIeHus KoHdauKTa
HHTEPECOB;

- onpejeneHMe eAMHBIX A8 BeeX paGoTHHKOB Yupesnaenus TpeSoBaHHHA K AapeHHIO H
NPUHATHIO €0BBIX MOJAPKOB, K OPraHU3aLMH H Y4acTHIO B NIPEACTABHTE/IBCKHX MEPONPHATHAX]

- MHHHMH3MPOBaHHE PHCKOB, CBA3AHHBIX C BOIMOXHEIM 3710ynoTpebiersem B 06aacTH
MO/IAPKOB, MPEACTABUTENBCKHX MeponpusTuit, HanGonee cepbe3HbIMU U3 TAKHX PHCKOB ABIAIOTCH
OI1ACHOCTH MOJAKYNA ¥ B3TOYHHYECTBO, HECNIPABEUIHBOCTh MO OTHOLUEHHIO K KOHTPAreHTaMm,
NPOTEKIHOHNU3M BHYTPH YUPEHICHHS,

2. TpeGosanusi, npeabsiBjisieMble K AeJ0BbIM [0JaPKaM H 3HAKAM [1€/I0BOT0 roCTeNpHHMCTBA

21, PaBoTrukn YupesxIeHus MOTYT Noay4aTs [Ae/I0Bke TOAapKH, 3HAKH JeI0BOr0
FOCTENDHUMCTBA TOIBKO Ha 0dHLHAIBLHEIX MEPOIPHATHAX, MPH YCIIOBHH, YTO 3TO HE NMPOTHBOPEYHT



TpeOOBaHUAM aHTHKOPPYMIIHOHHOTO 3aKOHOAATENILCTBA U HacTosiuM [IpaBumam.

2.1. [Tomapku u yciiyru, IpUHUMAEMbIE WIH IPEJOCTABISIEMBIE Y UPEXKIECHUEM, IEPEIAIOTCS
Y IPUHUMAIOTCS TOJIBKO OT IMEHHU Y UPEKICHH B LIEJIOM, a HE KaK IMOAAPOK WM epeaayda ero ot
OTJIIEITBHOTO pabOTHHUKA.

2.2. JlesoBbIC TOAPKH, KOTOPhIE pAaOOTHUKH OT UMEHH Y UpEKICHUS MOTYT TIepeIaBaTh
JIPYTUM JIMLIAM WM TPUHUMATh OT IPYTUX JIUL B CBA3U CO CBOEH TPYJOBOM AEATEIBbHOCTBIO, a TAKKE
NpeaACTaBUTCIIBCKUE PACXOAbI HAa ACJIOBOC IT'OCTCIPUUMCTBO JOJIPKHBI COOTBETCTBOBATH CIACAYIOIIHUM
KpUTEPUSIM:

- OBITH IIpsAMO CBsA3aHbI C YCTaBHBIMU LCIISIMU ACATCIIBHOCTH y‘lpC)KI[CHI/ISI, 00 ¢
nHaMATHBIMU JaTaMu, IO6I/IJ'ICSIMI/I, O6H_leHaL[I/IOHaJ'IBHLIMI/I npa3aHuKaMu, MHbIMU CO6BITI/ISIMI/I;

- OBITH pa3syMHO 060CHOBaHHBIMI/I, COPasSMEPHBIMHA U HE ABJIATHCA ITPEAMETAMU POCKOIIN,

- HE TIPEACTABIIATh COOOM CKPBITOE BO3HATPAXKIACHUE 32 YCIIYTY, ACUCTBHE WIH Oe3/eiCcTBHE,
HOIYCTUTEIBCTBO WM MOKPOBUTENBCTBO, IPEAOCTABICHUE IIPAB WIH IPUHATHE ONPEACICHHBIX
penieHni, JINO0 MOTMBITKY OKa3aTh BIUSHUE HA TIOJTydaTells ¢ MHOW He3aKOHHOW MIIM HEATUIHON
LEJIbIO;

- HE CO3/1aBaTh JJIS NOJdyvaTesisi 0053aTeabCTBA, CBA3AHHBIE C €r0 CIIY>)KEOHBIM MOJI0KEHUE
WJIN MCTIOTHEHUEM CITYKeOHBIX (IOJDKHOCTHBIX) 00SI3aHHOCTEH;

- HE CO3/1aBaTh PEIyTALlMOHHOTO PUCKA IS I€JIOBOTO UMMJIKA YUpEKAeHUs, pAOOTHUKOB U
MHBIX JIML B CIIy4ae PACKpBITHs HH(POPMALIUU O COBEPUICHHBIX M101apKaX M MOHECEHHBIX
IpeICTaBUTEIBCKUX PACcX0/1ax;

- HE NIPOTHUBOPEYHUTH NPUHIIMIIAM U TPEOOBAaHUSIM aHTUKOPPYIIIMOHHOIO 3aKOHOIaTeIbCTBA
Poccuiickoit ®enepanuu, [TosoxxeHno 06 aHTUKOPPYIIIMOHHOMN MOJUTHKY B Y UPEKIACHUN, HOpMaM
STHKH U CITyKEOHOTO NOBEJCHUS PAOOTHUKOB YUpPEXA€HUS U OOIIEIPUHATHIM HOpMaM MOPaIH U
HPABCTBEHHOCTH.

2.3. JlenoBble MOIapKy, B TOM YUCIIE B BUJIE OKa3aHMs yCIIyT, 3HAKOB 0COO0r0 BHUMAHUS U
y4acTus B pa3BJIEKaTEIbHbIX U QHAJTOIMYHBIX MEPONPUATHIX HE OJIKHBI CTABUTh IPUHUMAIOLIYIO
CTOPOHY B 3aBUCUMOE OJIOKEHUE, TPUBOJUTH K BOSHUKHOBEHHIO KaKUX-JIMOO BCTPEUHBIX
0053aTeIBCTB CO CTOPOHBI MOJTyYaTeNsl WM OKa3blBaTh BIUSIHNUE HA OOBEKTUBHOCTh €T0 JIEIOBBIX
CYXICHUHN U PEIICHUH.

2.4. CTouMOCTb M IEPUOINYHOCTD IAPEHUS U MOJIYUECHUS IETOBBIX ITOAPKOB W/WIIN Y4aCTHUs
B MMPEACTABUTCIILCKUX MCPONPUATHAX OJJHOTO U TOI'O KE TPETHETO JIMIA JOJIKHBI OPCACIIATHCA
JIeNI0BOM HEOOXOAMMOCTBIO M OBITh pa3yMHBIMHU.

2.5. B xadecTBe nmosapkoB pabOTHUKH YUPEKICHUS TOJKHBI CTPEMUTHCS UCTIONIB30BaTh B
MAaKCUMAJIbHO OJOITYCTUMOM KOJIMYCCTBE CIIy4acB CYBCHUPLI, IPCIMETLI U U3ACJIHA, UMCIOIINC
CHUMBOJIMKY y‘lpC)KZ[CHI/ISI.

2.6. [Tomapku u yciyru He TOJKHBI CTaBUTh M0J] COMHEHHE UMUK WIIH JEJIOBYIO PEIYTaLUI0

VYupexaeHus uim ero paboTHUKOB.
3. IIpaBa u 0013aHHOCTH PAGOTHUKOB Y4Ype:KIeHUsI P 00MeHe /1eJIOBBIMH MOIapKaMu U
3HAKAMH /IeJIOBOT0 rOCTeNPUUMCTBA

3.1 PaboTHukM, peacTaBIsds UHTEPECHl Y UPEKICHUS WU ICHCTBYSI OT €r0 MIMEHH, JOJKHBI
co0JII01aTh TPaHUIIbI JOIYCTUMOTO MTOBEJCHUS TP OOMEHE AEI0BBIMH MOJapKaMU U NPOSBICHUH
JIEJI0BOr0 rOCTENPUUMCTBA.

3.2. PaboTHuku YupexxaeHus BIpaBe JapuTh TPETbUM JIMLIAM U [OJIY4aTh OT HUX JIEJI0BbIE
NOJapKH, OPraHU30BbIBATH M yU4aCTBOBATh B IIPEJCTABUTEILCKUX MEPONIPUATHUSAX, €CIIU 3TO 3aKOHHO,
3TUYHO U JENAeTCs UCKIIIOYUTENIBHO B JAEJIOBBIX LIEJISAX, ONPEAEICHHbIX HacToAmKuMu [IpaBunamu.

3.3. [Tpu 1100BIX COMHEHUSIX B IPABOMEPHOCTHU MJIM STHYHOCTH CBOMX JIEHCTBUN paOOTHHUKH
VYupexxnenns 00s13aHbl TOCTABUTH B U3BECTHOCTH TUPEKTOpa Y UpEKICHUS
¥ IPOKOHCYJIBTUPOBATHCS C HUM, MIPEXK/IE YEM JIaPUTh WIIH MOJTy4aTh MOJAPKH WK Y4aCTBOBAThH B T€X
WJIN MHBIX TPEICTaBUTEIbCKUX MEPOIPUATHSIX.

3.4. [Tpu nmomy4eHun 1e10BOTO MoAapKa WM 3HAKOB JIEJIOBOTO TOCTEIIPUUMCTBA PAOOTHUKHI
VYupexxaeHus 00s13aHbI IPUHUMATh MEPBI 110 HEJOMYIIEHUIO BO3MOKHOCTH BOSHUKHOBEHUS
KOH(JIMKTa MHTEPECOB.

3.5. PaboTHuku YupexaeHus He BIpaBe HCIOIb30BaTh CIIyKEOHOE MOJIOKEHNUE B IMUHBIX



LEJISIX, BKIK0YAsi UCIIOJIb30BAaHUE UMYILECTBA Y UPEXKIEHHS, B TOM YUCIIE:

- JUISL TIOTYYEHUSI TT0IaPKOB, BOSHATPAXKICHHUS U MHBIX BBITOJ JJIs Ce0s IMYHO U IPYTUX JIHII B
0o0MEH Ha OKazaHue YUpEeKICHNEM KaKUX-JINOO YCIIyT, OCYIIECTBICHHUS TN00 HEOCYIECTBICHHS
oTIpe/IeTICHHBIX IEHCTBUH, Mepenadn nH(HOPMaIuH, COCTABIIAIONIEH KOMMEPYECKYIO TaltHY;

- JUTSL TIOJTYY€HUS IOJAPKOB, BO3HAIPAX/ICHUS U MHBIX BBITOA JUISl IMYHO U JPYTUX JIUL B
npoliecce BeeHUs el YUpexXeHUs, B TOM 4Hcie, KaK 10, TaK U 110cjIe IPOBEAECHUS IEPEroBOPOB
0 3aKJIIOYEHUH IPaXIAHCKO-IIPABOBBIX JOTOBOPOB U MHBIX CHIEJIOK.

3.6. PaGotHukam YupexneHus He peKOMEHIyeTCs IPUHUMATh WK MepelapuBaTh M0AapKu
1100 ycayru B 1I000M BUE OT TPEThUX JIUI] B KayecTBE 0JaroJapHOCTH 3a COBEPILEHHYIO YCIyTy
WJIN TAHHBIM COBET.

3.7. He nonyckaercs nepenaBaTh U MPUHUMATH NOJAPKHU OT YUPEKIACHHS, €r0 paOOTHUKOB
U TIPEJICTaBUTENEH B BHJIE ICHEKHBIX CPEJCTB, KAaK HAIMYHBIX, TAK M O€3HATMYHBIX, HE3aBUCHMO OT
BAJIOTHI, @ TAaKXKe B (hopMe aKIUi, OMIINOHOB WM WHBIX JIMKBUIHBIX IIEHHBIX OyMmar.

3.8. PaGoTHukn YupekIeHus TOJDKHBI OKa3bIBATHCS OT MPETIOKEHUH, TTOTYICHUS
MOJJAPKOB, OTUIATHI UX PACcX0JI0B U T.II., KOTAa MOJOOHBIE ICHCTBUS MOTYT MOBIIUSATH UM CO3/1aTh
BIIEYATIICHUE O BIMSHUU HA UCXOJl CAEIIKHU, PE3yJIbTaT NPOBEACHUS TOPrOB, HAa IPUHUMAEMbIE
VYupexneHueM pereHus U T.1.

3.9. AnMuHUCTpalys ¥ paOOTHUKU YUpexIeHHs He pUeMIIIoT Koppyniuu. [logapku He
JIOJKHBI OBITh MCIIOJIb30BaHbI IS 1a4n/NOTY4YEHUS B3ATOK WIH KOPPYILMHU B JIIOOBIX €
HPOSIBIICHUSIX.

3.10. PaGoTtHuKk YupexaeHus He BIpaBe IpeajiaraTb TPETbUM JIMLAM WU IPUHUMATh OT
TaKOBBIX MOJIaPKH, BBITUIATHI, KOMIIEHCAIMU U T.11. cTouMocThI0 cBbime 3000 (Tpex Toicsay) pyounei
WIN HE COBMECTHMBIE C 3aKOHHOW IPAKTUKOM JeN0BbIX oTHOLIEHNH. Eciin paboTHUKY YupexIeHus
NpeJIaraloTcs mo00HbIe TOAAPKU WM J€HBIH, OH 00513aH HEMEIJICHHO 00 3TOM TUPEKTOPY
YupexaeHus.

3.11. PabotHuk YupexaeHus KOTOPOMY MPH BBIITOJHEHUH T0JKHOCTHBIX 00s3aHHOCTEN
IpeUIaraloTcsl NOJapKH WM UHOE BO3HArPaXKJACHHUE KaK B IIPSIMOM, TaK U B KOCBEHHOM BUJIE,
KOTOpbIE CIIOCOOHBI TIOBJIMATH HAa MOJATrOTABIMBAEMbIE W/WIIM IPUHUMAEMBIE UM PEIICHUS UIH OKa3aTh
BJIMSIHUE HA €ro JeiicTBue/0e3ieiicTBIe, JOIDKEeH:

- OTKAa3aThCs OT HUX O HEMEJICHHO YBEJIOMUTh TUPEKTOpa YUpexJIeHHs O (haKTe
MIPEIOKEHHS TTo1apKa (BO3ZHATPAKICHUSA);

- 0 BO3MOYKHOCTH UCKJIIOUUTH JaIbHEHUIINE KOHTAKTBI C JIUIIOM, IPEUIOKUBIINM IT0AaPOK
WJIN BO3HArpakJeHUe, €M TOJIBKO 3TO HE CBSI3aHO CO CIyXeOHOH HEOOXOMMOCTHIO;

- cllyyae, €CJIi I0/IapOK WM BO3HArpakJI€HUE He MPECTABISAETCS BO3MOKHBIM OTKJIOHUTD
WJIN BO3BPATHUTh, IIEPEIaTh €ro C COOTBETCTBYIOLIECH CITy>K€OHOM 3aIMCKON AJIs IPUHATHUS
COOTBETCTBYIOUIMX MEP TUPEKTOPY YUPEKACHUS U MPOIOIDKUTH paOOTy B YCTAHOBICHHOM B
VYupexIeHnn MopsIKe HaJl BONPOCOM, C KOTOPBIM OBLI CBSI3aH MMOJIAPOK MIIM BO3HATPAKICHHUE.

3.12. B ciiyuae BO3HUKHOBEHUS! KOH(DIMKTa HHTEPECOB HIIM BO3MOKHOCTH BO3ZHUKHOBEHUS
KOH(JIMKTa MHTEPECOB NPH MOJYYSHHUH JEJI0BOTO MOApKa WIIM 3HAKOB JIEIOBOTO TOCTEIPUIMCTBA
paboTHUK YupexaeHus 00s3aH B MUCbMEHHOH (popMe YBEIOMHUTH 00 3TOM OJTHO U3 IOJIKHOCTHBIX
JIMLI, OTBETCTBEHHBIX 32 IPOTUBOJEHCTBUE KOPPYILIMH, B COOTBETCTBUH C MIPOLEAYPOH paCKphITUS
KOH(JIMKTa HHTEPECOB, YTBepk1eHHOI [lomokeHrneM 0 KOH(IUKTE HHTEPECOB, IPUHATHIM B
YupexaeHnu.

3.13. PaGotHukam YupekmeHus 3anpeniacTcs:

- CaMOCTOSITENIbHO IPUHUMATh MPEUIOKEHUS OT OPTaHU3aINi WIIN TPETHUX JIUI] O BPYICHUU
JIENIOBBIX MOJAPKOB M 00 OKAa3aHNUU 3HAKOB JEJIOBOTO FOCTETIPUMMCTBA;

- NPUHUMATB 0€3 COTJIACOBAHUS C AUPEKTOPOM Y UPEXKICHHUS ETOBbIe NOJAPKU U 3HAKU
JIEJI0BOT0 OCTENIPUUMCTBA B X0JI€ IPOBECHNUS I€JI0BBIX IEPETOBOPOB, IIPU 3aKIFOUEHHH JOIOBOPOB,
a TaKk)Ke B MHBIX CIIydasix, KOrja noJo0HbIe I€HCTBUS MOTYT MOBIIUATh WM CO3/1aTh BIIEYATICHUE 00
UX BIUSHUM Ha IPUHUMAEMBbIE PEILICHUS;

- NPUHUMATh J1€J0BbIEe IOAAPKU U 3HAKU JEJI0BOI0 FOCTEIPUUMCTBA B XOA€ NPOBEICHHS
TOPIOB U BO BPEMsI IIPSIMBIX MIEPETOBOPOB MPH 3aKIIOUYEHHUHU T0TOBOPOB (KOHTPAKTOB);

- MIPOCUTH, TPEOOBATh, BBIHYKAATh OpraHU3aUK UM TPETHUX JIMIL JAPUTh UM OO0 HX



POICTBEHHHUKAM JIEJIOBBIE MTOJIAPKH W/WIIN OKa3bIBaTh B MX MOJIb3Y 3HAKH JICJIOBOTO TOCTEPUUMCTBA;

- NPUHUMATH TOAAPKU B BUJIE HATMYHBIX, O€3HAINYHBIX JICHEKHBIX CPEJICTB, ICHHBIX OyMmar,
JParoleHHBIX METAJJIOB.

3.14. VYdpexaeHrne MOKeT MPUHATH pelieHne 00 yJacTHH B 0JIATOTBOPUTETHHBIX
MEpOTPHUATHSAX, HAPABICHHBIX HAa CO3/IaHUE U yIpoueHHe uMumka Yupexaenus. [Ipu sTom mian
1 OIOJDKET y4acTHsl B JAHHBIX MEPONPUSATHSIX YTBEPKAACTCS JUPEKTOPOM Y UPEKICHHS.

3.15. B cnyyae ocymiecTBiieHUs! CHOHCOPCKUX, OJIarOTBOPUTEIBHBIX MPOTPaAMM
VYupexxaeHne T0JKHO MPEIBAPUTEIIBHO YI0OCTOBEPUTHCS, UTO PEAOCTABIsIeMast Y UpeIKACHUEM
MIOMOIIb HE OY/IET MCIIOJIB30BaHA B KOPPYMIIMOHHBIX LIEJISIX MM UHBIM HE3aKOHHBIM ITYTEM.

3.16. [Tpu B3auMoIeMCTBUHU € JTUIIAMH, 3aHUMAIOIIUMU JOJIKHOCTH TOCYIapCTBEHHOM
(MyHHUIIUTIAJILHOMN ) CITY>KOBI, CIIEYET PYKOBOACTBOBATHCS HOPMaMHU, PETYIHPYIOIUMH dTHYCCKHE
HOPMBI H IIPAaBUJIA CITY>KEOHOTO MOBEIECHHS TOCYIaPCTBEHHBIX (MYHUIUIATIBHBIX) CIYKAIIHX.

3.17. Heucnonnenne HacTosmmx [IpaBri MOXKET cTaTh OCHOBAaHHEM JUIS TPUMEHEHUS K
paboTHHKY Mep JUCHUIUIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U TPa’KIAHCKO-TIPABOBOTO

XapakTepa B COOTBETCTBUH C ACUCTBYIOIIMM 3aKOHOAATEIbCTBOM.
OobaacTs npuMeHeHust

4.1. Hacrosmue [IpaBuina momjiesxat NpUMEHEHHIO BHE 3aBUCUMOCTH OT TOTO, KAKHM
00pa3oM IepenaroTcs AJ0OBbIe TOJapKK U 3HAKH JICIOBOTO TOCTEIIPUAMCTBA: HAIIPSIMYIO WIIH Yepe3
MTOCPETHUKOB.

4.2. Hacrosmue [IpaBuna sBnsitoTcst 00s3aTeIbHBIMU TSI BCEX PAOOTHUKOB Y UpEXKIEHUS B
nepuoJ paboThl B YUpeKICHUN.

CM|/| pHOBa Ta Ma pa NoanwncaHo undppoBO NOANNCHIO:

CmmpHoBa Tamapa AHaTONbeBHA
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